Functions & Events

About Us

Centrally located in the inner-city suburb of Bowen Hills,
Brisbane, The Coffee Commune is a state-of-the-art facility
dedicated to bringing the hospitality industry together. With
our modern, high ceiling and open spaces, we now offer the
public the opportunity to host their very own event or function.
Whether it is for 10 or 100+ guests, the team at The Coffee
Commune will cater for your every need to ensure your event is
executed smoothly from start to finish. Contact us today and
make your next event one to never forget.
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The Hub
This open plan events space is ready to
cater your next big event. Offering
high ceilings, a large, panelled window
where the modern chandelier lights
will reflect against, it will make the
perfect backdrop for all your photo
opportunities.
You can even choose to hire a DJ and
set up a dance floor in the middle - a
perfect plan to get you and your guests
up on their feet and dancing all night
long.
Choose to also book out the POD (see
below), adjacent to our main event
area, offering you additional space to
host more people and have a private
breakout room.
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// open floor plan
Built in SONOS sound system
Speakers and microphones
Restrooms
High ceilings
Industrial and modernly designed space

Space size
265sqm
Capacity
80-100 people sit-down
150-200 people cocktail

"Amazing fit out, feels really spacious and
modern"
Cameron S

"...was a great success and everyone loved the
location, room and atmosphere - perfect. ... Looking
forward to host another event at the Commune"
German Australian Business Association

The Pod
The POD is the perfect place to
host your next private and intimate
event, conveniently tucked away
from the surrounding hustle and
bustle.
With state-of-the-art coffee
machines that surround the room
and our feature wall, it will surely
be the room to catch your guests'
attention.

// projector & screen
Built in SONOS sound system
Speakers and microphones
Restrooms

Space size
50sqm
Capacity
25 people sit-down
45 people theatre style
55 people cocktail
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Food & Beverage
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Daytime

BREAKFAST
Light Breakfast Package
// $16 p/p

LUNCH
Brunch Platter Package
// $25 p/p

Chilled juices
Tea and coffee
A choice of our freshly baked muffins and croissants with butter and house made jam

Sit-down Breakfast Package
// $35 p/p ($30 p/p without fruit)
Chilled juices
Fresh fruit
Tea and coffee

Chilled juices
Tea and coffee
A choice of one or a mix of these menu items per platter:
Ham & cheddar cheese croissant
Salami, cheddar, tomato on toasted pane
Ham, cheddar, tomato, and mayonnaise on toasted pane
Poached chicken, red pepper, feta, baby cos, mayonnaise, pressed tortilla
Roast veggies, pickles, hummus, pesto, mayonnaise, pressed tortilla
Bacon and egg muffin with BBQ sauce

Sit-down Lunch Package
// $30 p/p

Select 2 of the following (alternate drop):
Overnight oats – vanilla bean & apple soaked rolled oats, coconut yoghurt, coconut
jam, seasonable fruits
Brekkie Burger – Loaded with a fried egg, maple bacon, hash brown, baby spinach,
onion jam, mayo and house made BBQ sauce on a toasted milk bun
Avocado Bruschetta – Our signature spiced avocado smash, feta, crispy kale, cherry
tomatoes on grilled garlic pane accompanies with balsamic reduction and pumpkin
hummus (optional: add poached egg)
Pesto Scramble – Folded scrambled eggs with pesto, parmesan, maple bacon, grilled
tomato & olive oil brushed grilled pane
The Commune BLT – Cheddar, bacon, baby cos lettuce, fresh tomato, house made
coffee-smoked BBQ sauce, mayo, milk bun add fries or daily salad special
Chef’s Omelette – Medley of seasoned roasted vegetable & feta encased in a fluffy egg
white omelette serviced with kale and roast tomato

Chilled juices
Tea and coffee
A choice of one or a mixture of these lunchtime menu items as platters includes a large bowl of
crispy fries and a soft drink.
CBLT – Commune BLT- cheddar, bacon, baby cos, fresh tomato, house made
Veggie Bun- Haloumi, fresh tomato, pickled veg, cucumber, mayonnaise on a toasted milk
bun
Commune burger – angus beef patty, baby cos, cheddar, tomato, mustard mayonnaise,
onion jam on a toasted milk bun
Pizzas with your choice of any three toppings
Mushroom, ham, green olives, chicken, cherry tomatoes, white anchovy, bacon, spinach,
savory mince, pesto, purple onion, feta, salami and fresh chili

*Special requests can be catered with prior notice (gluten free/vegetarian/vegan)*
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Evening
FINGER FOODS

//$3.00 per item

Arancini
Vegan pumpkin w/tomato jam
Smoky bacon and cheese w/ chipotle aioli
Fried Korean chicken wings
Spring rolls /w hoisin, Thai chili sauce
BBQ pork
Cheeseburger
Chicken and Vegetable
Vegetable

Empanadas
Vegetable
Chorizo
Vegetable Samosas
Mac & Cheese croquettes
Caramalised onion & feta tart

COLD CANAPES

//$4.00 per item

Smoked salmon and dill blinis w/ lemon and ginger crème and pickled onion
Blueberry cured salmon bites w/ a spiced beetroot crème
Fresh tomato, cucumber and red onion bruschetta fresh basil and balsamic reduction on
crusty garlic bread and oregano pane
Roast beef crusty pane horseradish cream and pickled radish

HOT CANAPES

//$4.00 per item

Coffee commune oysters Kilpatrick. Crispy bacon coffee butter balsamic vinegar,
Worcestershire sauce, and a dash of chipotle tabasco
Porcini and truffle arancini w/ horseradish aioli
Duck and plum spring rolls and a hoisin dipping sauce
Italian meat ball skewers with Napoli sauce, parmesan cheese and oregano
Chicken and mushroom vol au vents
Tempura scallops and herbed lemon bearnaise sauce
Sticky Pork belly bites

*Special requests can be catered with prior notice (gluten free/vegetarian/vegan)*
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PIZZA

//$15.50 per pizza
12 Inch Pizzas to share
Pick up to 5 toppings – mushroom, ham, green olives, chicken, cherry tomatoes, anchovy,
bacon, spinach, savory mince, pesto, purple onion, feta, salami, and fresh chili

GRAZING PLATTER

//$12.00 p/p

Selection of fine Australian & imported cheese, dried fruits, olives, nuts & crackers

BESPOKE CATERING REQUESTS
Our experienced team will happily design and develop a carefully crafted menu tailored to your
requirements. We warmly welcome any enquiries to discuss your specific catering needs for your next
celebration, corporate dinner, workshop, and more, We look forward to creating a memorable
experience for you and your guests.

*BYO available for a Corkage fee & minimum catering spend*
*Special requests can be catered with prior notice (gluten free/vegetarian/vegan)*
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Beverage

Packages

Alcohol range will vary depending on stock and season. Prices increase per class based
on quality of alcohol and the option to have more than one type of alcohol. Please talk
to our staff regarding available stock. We will do our best to cater to your needs.
Coffee and tea are provided with every package.

*special requirements can be catered for on request*

CLASS I

2 Hours - $25.00pp
3 Hours - $35.00pp
4 Hours - $42.00pp
5 Hours - $48.00pp

CLASS II
2 Hours - $35.00pp
3 Hours - $43.00pp
4 Hours - $50.00pp
5 Hours - $56.00pp
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Transport

CAR
Paid parking (7am-7pm) is available along
surrounding streets
Edmondstone Rd
Folkestone Rd
Cintra Road
Murray Street

Parking of up to 2hrs is available directly across
The Coffee Commune along Abbotsford Rd

TRAIN
Train to Bowen Hills Station
Come out from the Abbotsford Rd Exit
(Go down the stairs, through the laneway)
Turn left and walk straight 300m
The Coffee Commune will be on your left

BUS
Bus to Abbotsford Rd at Bowen Hills near Folkestone St
Bus Routes available: 301, 320, 393

If you have any issues please do not hesitate to contact The
Coffee Commune team on
(07) 3569 5500
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Terms

and

Conditions

Bookings and Catering for Events and Functions at The Coffee Commune
*[To confirm this booking, please read, sign and return the terms & conditions and function confirmation pages to events@coffeecommune.com.au ]
These terms and conditions outline your responsibilities when booking a conference, training, or meeting room with The Coffee Commune Pty. Ltd., ABN 59 638 751 041 (“The Coffee Commune”) which includes its agents, representatives, officers, directors, shareholders, successors, affiliates,
subsidiaries and employees.
For the purposes of these terms, you are defined as the “hirer” and often referred to as “you”.
If something is not covered within the terms and conditions, please contact us at events@coffeecommune.com.au.
1 Pricing and terms and conditions are only valid for 7 days from date of issue.
2 Booking of event/function space process;
1. All inquiries for event/function bookings are to be made directly to events@coffeecommune.com.au
2. The Coffee Commune team will review your request and be in contact with you at the earliest possible time.
3. If the date for your request is available, the team will respond with an attached Event Brief Template for the hirer to fill out and return to events@coffeecommune.com.au
4. Upon receiving the Event Brief Template, The Coffee Commune team will review. The team will then respond to the hirer with an attached copy of the formal “Functions Booklet” (this document). This document contains the terms and conditions of hiring out the event/function spaces as
requested.
5. By signing this document, the hirer is legally bound by the terms and conditions set out in this document and The Coffee Commune reserves the right to enforce them.
6. The booking is confirmed once the signed copy is received by The Coffee Commune whether that is in writing or signed online with appropriate date and time of the booking, which will be reserved for the hirer as requested.
3

Length of Bookings; Half-day bookings are up to 4 hours in the following time allocations (8-12pm or 1pm-5pm). Full day bookings are up to 8 hours. Rooms are available Monday to Friday, 8am-5pm. We are closed on weekends and public holidays. Events held outside these times may be

possible by special arrangement, but extra fees will apply.
4 Purpose of hire; The hirer must use the premises only for the purposes stated in the booking form.
5 Confirmation of booking; The booking is only considered as confirmed once The Coffee Commune has received the signed terms & conditions by the hirer.
6 Bookings;
6.1 The Coffee Commune staff may inspect the room facilities at any time during the period of hire. Facilities are allocated according to the needs of all hirers. All rooms are tentatively allocated and may be changed at The Coffee Commune’s discretion to other suitable room facilities. Any
change will be at The Coffee Commune’s absolute discretion. Hirers will be advised in writing of any amendments.
6.2 The hirer must not assign or transfer their booking to another person or organisation.
6.3 Any breach of these terms and conditions may result in the expulsion of the hirer or any participant, or immediate termination of the booking.
6.4 The Coffee Commune reserves the right at its discretion to refuse or terminate any booking or booking request at any time and return all money paid by the hirer.
7

Deposit and other payments;
7.1 deposit required to secure the booking is 50% of your minimum spend or $1,000[whichever is greater] to be paid within 5 business days of receiving invoice
7.2 full payment is required 5 days prior to your function date for your function to proceed. *We recommend you set your RSVP at least 2 weeks prior to your final number due date*
7.3 The Coffee Commune has the right to cancel the event should full payment not be received in time, making the venue available for other customers.
7.4 Instalment payments can be made between deposit and final balance. It is the hirer’s responsibility to advise the coordinator when a payment has been made soit is internally allocated correctly by The Coffee Commune.
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8 Payment methods; can be made by the client via direct deposit or credit card. Payments made via EFPOS, bankcard, Visa and Mastercard attracts a 1.75% surcharge. By signing these Terms & Conditions you authorise The Coffee
Commune to deduct from your authorised credit card retained on file, any cancellation fees set out in clause 7 below, any additional goods and services, or any incidentals that are required on the day/evening of the function, after the event
or on cancellation of the event.
9 Cancellation; Notice of cancellation for a confirmed booking must be given and received by The Coffee Commune via email to events@coffeecommune.com.au. The following cancellation fees are payable by you or returned to you,
whichever the according circumstance, if you cancelthe event.
If cancellation is done (given in writing and received by The Coffee Commune)
9.1 Between 6 months– 1 year from your event – a full refund will be made to the hirer to the bank details provided to us at the time of booking.
9.2 Between 1 to 3 months from your event - 30% of the full deposit amount is retained unless space is rebooked.
9.3 Between 1 week and 1 months from your event, 50% of the full deposit amount is retained unless space is rebooked.
9.4 Within 1 week from your event, 100% of your deposit will be retained (includes all or part of any nominated catering costs agreed at the time of making your booking).
10

Postponing an event; Subject to the cancellation clauses and management’s approval, the venue will review postponement and re-allocation of monies if the event is rescheduled with a new confirmed date.

11 Pricing & menus;
11.1 All prices are based on cost as of 2021 and are subject to change in following years without notice unless the booking is confirmed.
11.2 Prices are locked in and will not change for your event once confirmation paperwork is confirmed pursuant to clause3.
11.3 Prices for catering are valid until the end of 2021. Certain foods are subjectto seasonal variation. The hirer will be contacted if any variations are to be made.
11.4 Every endeavour is made to maintain prices as printed, but these may be subject to increase due to availability of product.
11.5 Pricing may increase due to additional government taxes, surcharges or fuel excises applied to goods and services, in the unfortunate event that this occurs these fees will be on charged to the client.
11.6 In the event any prices change, The Coffee Commune will contact the hirer via email.
12 Final function details; Menus, beverage arrangements, entertainment, audio visual requirements, room set-ups, start and finish times must be confirmed by close of business on the Monday, the week prior to the event. If the event is
booked less than a week prior to the event, it is to be confirmed by the date the final payment is due (5 days prior) [see clause 5.2].
13 Final numbers; Final numbers are required by close of business Monday, week prior to your event date. Once your final numbers have been confirmed, approval to increase these numbers will be required and need to be advised no
later than 48hrs prior to your function commencement. Please note alternate food may need to be catered for additional numbers and this may increase your quote. Your final number is the minimum number of people you will be charged
for, even if less than the minimum number attend.
14

On Consumption beverage tab; charges will be included in your expected spend for your event and will require prepayment.

14.1 Any unused amount that goes over the minimum spend of the tab within the contracted function timings will be refunded in the following working week based on client providing bank account details.
14.2 Should the tab exceed the prepaid amount, any additional drinks consumed beyond the above expected spend will be charged to a designated credit card at the conclusion of your event.
14.3 Any unused tab that does not meet the minimum spend with be forfeited and is non-refundable.
15 Responsible service of Alcohol; As a house policy it is required that at least 40% of the minimum spend is allocated to food catering. No guest under the age of 18 will be served alcohol. Any guests who look under 25yrs of age may be
asked for ID and are to ensure that they have sufficient ID on them otherwise they will not be served alcohol. The Coffee Commune reserves the right to reject the servicing of alcohol, exclude or eject any guest from the function or from
the premises without refund to the client if the client is intoxicated, unruly, aggressive or destructive. The Coffee Commune’s does not tolerate violence or anti-social behaviour from patrons whilst on the premises.
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Minors; All minors (any client under the age of 18) entering any part of The Coffee Commune facility must be accompanied by an adult.

17
Loss or damages; The client shall be responsible for any loss or damage to the premises, its fittings and/or equipment or injury to any staff member caused by any guest of or contractor engaged by the client, or his servants or agents prior
to, during or after the function. The client shall also be responsible for loss of or damage to their property and personal belongings and or the property and belongings of any guest or contractor engaged by the client or his servant or agent, left
on the premises prior to, during or after the function; and shall indemnify The Coffee Commune in respect of any such loss or damage.
18

Room hire house-keeping; You must not:
affix any item to any part of the conference room—other than to pin boards, which are provided in some rooms
move any furniture without the approval of the conference room coordinator
move any dividing walls
use Blu-Tack, sticky tape, Velcro, or sticky dots - ‘Post-It’ flip chart paper is suitable
whiteboards are to be left clean

19
Cleaning & surcharges; If excessive cleaning is required above the usual allocated time, this will be charged at the relevant staff hourly rate to your card provided. Additional requirements over and above our standard allocation for predeliveries, staffing and room access times may also incur a charge. Please discuss ALL requirements with your coordinator prior to confirming your event to avoid any confusion. The use of scatters [petals, confetti, etc] will incur a cleaning fee.
20
Entertainment; Competent operation of audio-visual and other equipment used in the room facilities is the responsibility of the hirer. The hirer must immediately inform The Coffee Commune staff of any equipment fault during the
period of hire. Smoke machines and Hazers are prohibited in the venue. If smoke alarms are activated by a third party, this person/s will be responsible for the associated fine.
21

Electrical equipment; any electrical equipment you, or the facilitator (external) brings in compliance with clause 20 including laptops, power cords, power boards, etc must be tested and have a current safety tag attached.

22

Lost property; The Coffee Commune holds no responsibility for damaged or lost equipment owned by the hirer, third party supplier or vendor.

23

Occupational Health and Safety;
23.1 The hirer and attendees must notify a Coffee Commune staff on arrival.
23.2 The hirer and/or attendees must not leave the room facilities area and enter other areas of The Coffee Commune during the course of their event/function
23.3 Hirers must ensure that they are aware of and comply with relevant Coffee Commune policies and requirements, including emergency evacuation procedures during the event/function. All hirers will be briefed by a Coffee Commune
staff of fire evacuation procedures and processes. This must be attended by the hirer or the hirer’s representative.
23.4 The hirer must ensure that all electrical equipment brought onto The Coffee Commune site has been tested and tagged by a licensed electrician.
23.5 The hirer must not bring on to the site equipment, materials and substances that may adversely affect the health and safety of the hirer, the attendees or other persons within The Coffee Commune.
23.6 Actions of the hirer or their attendees must not unduly inconvenience other users or cause damage to The Coffee Commune, its equipment, walls or fittings. Any hirer or their attendees not complying with this condition may be
requested to immediately vacate the premises and must indemnify the repair costs.
23.7 The hirer understands that the Coffee Commune has various Espresso Coffee Machines located throughout the premises. These espresso machines are a fixed piece of equipment connected to water and electricity and general hazards
may be encountered in beverage preparation, or due to misuse by the hirer and any of its attendees. These include however are not limited to:
burns from steam, hot liquids and hot components
fire from electrical faults
spills from hot liquids
explosion from the combustion of steam
The risk and indemnity regarding these results of this nature will be dealt via cl 23.
23.8 The hirer and their attendees must follow work health and safety directions by Coffee Commune staff at all times.
23.9 In particular, the hirer and their attendees must follow the directions of the fire safety warden in the event of a fire.
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24 Risk and indemnity
24.1 The hirer booking the event/functions room shall be liable for loss or damages, including personal injury (whether or not resulting in death) suffered by The Coffee Commune, its officers, servants or agents, arising from the wilful or negligent
acts or omissions of the individual/company, its servants, agents, invitees or licensees.
24.2 The hirer releases and indemnifies The Coffee Commune and its officers, servants and agents from and against all actions which may be brought against any of them by any person arising from:
·The wilful or negligent acts or omissions of the hirer or any person for whose conduct the hirer is liable
·any wilful or negligent acts or omissions of the visitors, invitees, attendees, suppliers, vendors, or licensees of the hirer
·death, injury, loss or damage suffered by the hirer or any of its servants, agents, invitees, or licensees except where the death, injury, loss or damage is caused by the negligence or other wrongful act or omission of The Coffee Commune, its
officers, servants or agents.
25 Room capacities; The hirer must not exceed the capacity limitations as nominated on the booking confirmation. Due to building and fire emergency regulations and workplace health and safety standards, maximum seating capacities cannot
be exceeded.
26 Under or Over-time events; if you arrive early or your event runs over time and affects the following booking, you may be charged an hourly rate for the use of the room(s).
27 Deliveries & pickups;
27.1 The Coffee Commune will take particular care with any goods delivered to the premises prior to your event. However, delivery of goods / pick up of goods post event or function cannot be more than two days out (before or after respectively)
from your function.
27.2 Deliveries & pickups must be between office hours unless previously arranged. Please note that any items left onsite and not collected within 1 week from your function date, shall be discarded unless advised.

28 Bump In; We do have access to a loading bay for clients to bump in equipment for their function at 82 Abbotsford Road, Bowen Hills. Please note it is along a main road, therefore it is only to be used to drop off items only. It is required that
you move your vehicle to a car park as soon as all items have been unloaded and then return to set up for your function. The Coffee Commune offers free of charge bump in time 2 hours prior to your event start time. If you do require more time,
please contact management to be advisedthe additional costs that are involved.
29 Bump Out; Any leftover items from a function that requires pick up the following day must be packed neatly in one part of the room and labelled ready for pick up. The Coffee Commune takes no responsibility for items being left in the
function room after the function has concluded. Please advise your suppliers that bump out is to commence the following day.
30 Function Managers; As part of our friendly and professional service, all functions will be dedicated a co-ordinator on call to assist you with any request you may have during your event. This information will be provided to you upon
confirmation of booking.
31 Security guards; Should The Coffee Commune deem it necessary for a specific event, security guards may be required at an additional cost to the client. All security guards are to be booked through the services provided by The Coffee
Commune. This applies to situations in which security guards are organised prior to your event and also in the instance where The Coffee Commune deems it necessary to call security for assistance during your event for any disturbances or
unruly behaviour. Please note: All events/functions must hire through The Coffee Commune at clients expense 1 security for every 100 guests attending or as is deemed necessary by The Coffee Commune.
32 Unruly Behaviour; The Coffee Commune does not tolerate violence or anti-social behaviour from patrons whilst on-premise. Any guests of the venue displaying this offensive conduct will be requested to leave the premise, excluded or ejected
from the premises, and if required The Coffee Commune will seek Police assistance. The Coffee Commune will not refund any monies paid by these patrons, or the function they are attending if they are requested to leave because of this
behaviour.
33 Function timing; It is the client’s responsibility to ensure that they attend the functionon the specified time. The Coffee Commune will not be held responsible should all guests not be punctual in arriving or being seated, or should speakers,
attendees or the client delay the commencement of any event, or if any other interference beyond the control of the venue does not permit us to commence service at the contracted time. If the function begins after the specified startingtime, it
will still be subject to the finishingtime specified in the event booking agreementspecifications unless venue management agrees otherwise.
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Amendments; No amendment to these terms and conditions shall be binding upon The Coffee Commune unless in writing and signed by management on its behalf.

35
Smoking policy; The Coffee Commune supports a non-smoking policy. Strict adherence to this policy is observed with no smoking permitted in any building or anywhere within the grounds of The Coffee Commune. The
Coffee Commune reserves the right to exclude or eject any guest from the function or from the premises without refund to the client if the client is found to be breaching this policy.
36
Covid 19 restrictions; It is your responsibility to ensure that your event upholds the current requirements and conditions specified by The Queensland Government at the time of the event, in relation to restrictions on social
distancing and hygiene standards. The Coffee Commune is not liable for any breaches of these restrictions and any fines will be the responsibility of the hirer.
23

Force Majeure:
23.1 The Coffee Commune reserves the right to move any function from one function room to another, due to circumstances either beyond The Coffee Commune’s control or due to necessary maintenance, repair or upgrades
23.2 If a circumstance arises that your event must be cancelled by The Coffee Commune due to but not limited to a force of nature, terrorism or industrial strike, power or lighting outages (circumstances beyond our control),
The Coffee Commune will refund 100% of the payments you have made less any reasonable costs The Coffee Commune has actually incurred and cannot avoid in preparation for your event. The Coffee Commune will not be
liable for any other expense you have incurred in preparation for the event.

24 Catering and BYO Food; the hirer must ensure that all food and alcohol is consumed in the designated area/s only; no outside food or beverage is permitted unless there is prior written approval by management. The Coffee
Commune must be notified of such arrangements requested by the hirer before booking confirmation. Additional charges for BYO food/beverages will apply.
25 Media; The Coffee Commune reserves the right to use any image or photograph taken of the room(s) from an event, taken by The Coffee Commune or the allocated photograph for the event, for the purpose of any legitimate
advertising or marketing or media.
26
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Dispute Resolution; any dispute relating to the operation or interpretation of these terms and conditions will be submitted to and determined finally and conclusively by the Managing Director of The Coffee Commune.

For all enquiries, please email events@coffeecommune.com.au
Alternatively, call us on (07) 3569 5500
82 Abbotsford Road, Bowen Hills, QLD 4006
www.coffeecommune.com.au
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